Fadai i Microsoft Word

a Alt+0225 Ctrl+', a
é Alt+0223 Ctrl+', e
i Alt+0237 Ctrl+', i
) Alt+0243 Ctrl+’, o
0 Alt+0250 Ctrl+, u
A Alt+0193 Ctrl+', Shift+a
E Alt+0201 Ctrl+’, Shift+e
i Alt+0205 Ctrl+’, Shift+i
) Alt+0211 Ctrl+", Shift+o
U Alt+0218 Ctrl+', Shift+u

Instructions:

With the Alt key (left of the space bar)
depressed, simultaneously key in the
number.

First press Ctrl (Control — either one, underneath the Shift keys) and the
apostrophe key together. Let go, then press the vowel, or shift+vowel to
get a capital.

What other examples can you think of?

Sean means ‘old’, Sean is a boy’s name.
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To insert a symbol manually, select the Insert tab, then press Symbol.
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That will open this dialogue box:

[ symbol (2] = |
Font: | (normal text) [+] subset: |Latin-1 Supplement v
filo]o|o]6]o|x|elulu|o[u]V|p|R|a "
alajajajaj@jelelelejej ity ? Scroll up and down to choose the symbol you want.
Alo|o|O6|o|d|+|g|u|a|Q|l|ly|p|V]|A
alAla|Ala|C|¢|C|¢e ¢|Cle|D|d|D .
Recently used symbols:
O] 1E|ulo|ilela]|v]|Ala|le|e]¥|O

Latin Capital Letter O With Acute Character code; |00D3 from: | Unicode (hex) E|

[ AutoCarrect... ] [ Shortcut Key... | Shortoutkey: Alt+0211 L,

|| __—Then press Insert
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If you want to create your own shortcuts, Press the Shortcut Key to open this dialogue box:

Symbol (2] = ||
| Symbos | special Characters |
Font: |(normal text) [=] subset: Latin-1 supplement [~]
N OIO[O|S| & x|ad|u|u|0|0|Y R élil
alalalalalelcleleélele| A lilils
filo|é|6|6|o6|+|g|u|al]iu|y|b|V]|A
alAlalAalalcl¢|e] e e|c]e[plda]p -
Recantly used symbols:
O i|ela/ i) efa]v]Al+]e]]¥[o
Latin Capital Letter O With, te Character code: 0003 from: | Unicode (hex) E
[ Autocorrect... | [ ShortautKey... | shortcutkey: att+0211
-
~_ meert

Customize Keyboard

Specify a command

Categories:

Commen Symbals

Commands:

Spedfy keyboard sequence
Current keys:

Ctrl+, Shift+U

AN

Sawve changes in: | Morm:

Description
Inserts the U character

Press new shortout key:

\

You can enter your owr

\

1 shortcut keys here

Close
s

You will note from the first table, the numeric shortcut key (using Alt) is noted here and the Ctrl shortcut key is explained here.
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